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MICHIGAN
Wilderness Christian Assembly

3/30/2014

 Camp Manager/Purchasing Agent
RESPONSIBILITIES
1. Licensing and Inspections
a. Must acquire all necessary licenses for camp programs. (Contracts, inspections, license,
etc.)
b. Prepare for inspections including, but not limited to, health (food, Septic, Well), fire,
and state.
c. Responsible to have fire extinguishers inspected annually before camp season
2. Cooking Area
a. Test Water
b. Take Water Temperatures
c. Maintain Walk-in cooler
d. Maintain freezers
e. Find volunteers to cook for camp
f. With the purchasing agent (if appointed) , responsible for kitchen arrangements,
appointments, food purchases for all weeks and events, menus, sanitation, and purchases
of needed items.
3. Trainings – Schedule trainings for:
a. Cooks
b. Health Officers (Red Cross Training)
c. Directors
d. Staff
4. Medical/Health
a. Secure a Medical Director for the camp
b. With Directors, secure a health officer for each week.
c. Obtain standing medical orders
Continued

d. Secure a waterfront supervisor (if needed) for all weeks.
5. Committees, Appointments, and Meetings
a. Set up the Trustees meetings
b. Set up and run the annual meeting
c. Ad hoc member of all committees and responsible to see all committee work carried
out.
d. Responsible, through Program Chairman, for all directors.
e. Perform background checks as required
6. Camp Weeks
a. Oversee registration for weeks of camp or appoint registrar for this task.
b. Responsible for all purchases needed to fulfill camp program unless a purchasing agent
is appointed by the manager and approved by the trustees.
c. Make full arrangements, with purchasing agent, for canteen.
d. Make arrangements and negotiate prices for special activities (Canoeing, Kalisium, etc.)
e. Make arrangements, negotiate prices, and set dates and times for public transit
f. Provide counseling as needed
g. Work with DHS as needed
7. Camp Schedule
a. With the program committee, set the dates for the weeks of camp
b. Schedule and supervise community usage of facility when requested
8. Maintenance-Perform maintenance as needed on, but not limited to:
a. Building & Grounds
i. Garbage
ii. Toilets
iii. Sinks
iv. Water Mains
v. Septic Tank vi. Dry Wall Repair
vii. Mold Removal
viii. Exit Lights in dining hall
ix. Spray for Mosquitoes
x. Cut the grass
xi. Spread fertilizer
xii. Trim shrubs
xiii. Tree management
xiv. Cut wood for camp fires for all weeks and events
xv. Plow snow
b. Equipment
i. Lawn Mower
ii. Trailer
iii. Plow Truck
c. Dorms
i. Door closures
ii. Lights
iii. Beds and Linens
iv. Smoke Alarms
v. Exits
d. Kitchen Equipment
i. Gas Valves
continued…







ii. Stoves
iii. Convection oven
iv. Refrigerators
v. Dishwashing area
9. Office/Financial
a. Prepare state reports
b. Prepare paperwork prior to inspections
c. Prepare insurance reports
d. Pay the bills
e. Manage the registrations
f. Collect money for registrations
g. Money Management (BONDS)
h. Review all policies to assure compliance and that they are up to date
i. Return and make phone calls as needed
j. Return and send emails as needed
k. In charge of record retention for all required paperwork
SUPERVISION
1. Appointed by and responsible to the trustees.
2. Responsible for supervising the purchasing agent, waterfront supervisor (if needed), weekly
directors and cooks.
3. Responsible for supervising the “G-Men” for all weeks of camps.
QUALIFICATIONS
1. Must be at least 25 years of age.
2. Minimum of five years of camp experience, including some administrative or supervisory
experience.
3. Shall possess proper references from people in acknowledged leadership positions within the
Churches of Christ/Christian Churches.
4. Shall have demonstrated an ability and high moral character for working with children and youth.
The requirements listed are just the basics of the camp manager position. If you are interested in
finding out more about serving at Wilderness Christian Assembly, email Dave Pietrangelo at
dpietrangelo@charter.net, or send a send a resume’ to Dave Pietrangelo, 349 Amanda Street, Sault Ste.
Marie, MI 49783.

ILLINOIS
Southern Illinois Christian Service Camp







3/30/2014

Southern Illinois Christian Service Camp in West Frankfort, IL is seeking a camp manager.
This is a year-round full-time position working with youth.
Qualifications include: mature Christian, trustworthy, confidential, able to relate to youth and adults
alike, able to preach and promote the camp, good communication skills, able and willing to work
independently, able to plan ahead, organized, mechanically inclined, the ability to repair/fix/build
based upon the needs of the camp, and good health.
A bible college education is preferred.
Start date will be January of 2016. Contact: Leroy Waggoner, 1158 Cayman Ct., Marion IL 62959.

NORTH DAKOTA
Revive Christian Church, Bismarck





1/30/2014

Family Life Minister
Bismarck/Mandan Population: 110,000 and growing. ND added 18,000 people in 2013. That’s a
small town.
Salary: Let’s Talk
Revive Christian Church launched in Sept of 2012. We are now a very young church with young
growing families. On any given Sunday we have 25-50 kids.
We are seeking a Family Life/Children’s minister who will equip parents in the spiritual formation of
their children and provide learning opportunities for children ages birth – 6th grade. You must have
some experience working with children and families. We hope to incorporate the “Orange” model of
family ministry and provide cohesiveness between all teaching ministries. This person should have
strong organization skills, a heart that bleeds for the lost, a strong personal faith and prayer life, and
good recruiting ability.



Responsibilities will include but are not limited to:
1. Provide quality children’s church programming during worship times.
2. Recruit and train volunteers to fill various roles in the family ministry.
3. Provide training opportunities for parents in discipling their children.
4. Lead a reproducing small group.
5. Corroborate with entire staff to provide cohesive and meaningful programming.



You must be willing to commit to a church that is still in the building phase and will strive to grow
continually. This will not be like your last children’s ministry. Long hours, hard work, fund-raising, and
exciting times are ahead for you and your family if you are chosen for this position. You and your
spouse need to feel called to Bismarck and growing a church if this is for you.



If you are interested, please contact:

Derek Olsen
derek@revivebismarck.org
701-595-2041
Please include a cover letter, resume and 3 ministry references and 2 non-ministry references.
Also visit www.revivebismarck.org for more information about the church plant.
-Derek Olsen
Revive Christian Church
PO Box 7055
Bismarck, ND 58507
701-595-0103

